From:

Subject: AGM - Branch Delegates

Date: 04 September 2017 08:48:44

Attachments: 170628 if FORM 21 REA AGM Branch Delegate Expense Claim Form 2017.pdf

170628 if FORM 5 REA AGM Notification of Attendance of a Branch Delegate 2017.doc
170628 if FORM 5 REA AGM Notification of Attendance of a Branch Delegate 2017.pdf

Ladies and Gentlemen.

To date we have received only 14 notifications of attendance as a Branch
delegate to the AGM on Oct 14"

Please note that notifications to attend as a delegate must be received by 14
September; 28 days before the event. Travel expenses are refunded by HQ REA
so there really is no excuse for not attending.

Grateful if you would give this some thought. The relevant Forms for attendance
and claiming a refund of travelling expenses are attached.

Neil

N A Jordan | Lt Col (Retd) | Controller | The Royal Engineers
Association | Ravelin Bldg | Brompton Barracks | Chatham | ME4

4UG | 94661-2982 | 01634-847005 | controller@rhgre.co.uk

Visit the REA website for Jobs, Old Comrades Enquiries, The Corps Memorial Book
and lots more......
We are also on Facebook

The Comradeship continues. ..
Don't break the link. . Join us


mailto:controller@rhqre.co.uk
http://www.reahq.org.uk/
http://www.reahq.org.uk/index.php/jobs-resettlement
http://www.reahq.org.uk/index.php/old-comrades
http://www.friendsandrelations.com/partners/royalengineers/html/book/
http://www.facebook.com/pages/Royal-Engineers-Association/175905092455207

REA FORM 21 (Issued July 2011)
CLAIM FOR TRAVELLING & SUBSISTENCE EXPENSES — AGM BRANCH DELEGATES

Ser Details For completion by claimant and authoriser
1 Name of Branch Delegate

2 Representing Branch

3 Date of Attendance 14 October 2017

4 Expenses claimed (note 2)

a. | Hotel or B&B

b. | Meals

C. | Rail or Coach Fare. Notes 1 & 2

Vehicle Reg Number >

Motor Mileage @ 30p per mile

d. Return Miles >
x 30p = £
€. | Bus/Taxi Fares. Note 1 & 2
5 Total Claimed
6 Bank Payment Details (note 3)
a. | Name of Bank
b. | Name of Account

Account Number
d. | Bank Sort Code

(@)

| certify that the information entered on this form is correct. |
understand that it is a serious offence to make or conspire in
7 Declaration by Claimant making a false statement on this claim and acknowledge that
any false statement may lead to criminal prosecution or
disciplinary action.

8 Signature Date
(HQ REA Use Only) | certify that the journey(s) claimed on this form were duly
. L authorised. | understand that it is a serious offence to make or
9 Declaration by Countersigning conspire in making a false statement on this claim and
Officer acknowledge that any false statement may lead to criminal
prosecution or disciplinary action, either of which could result in
dismissal.
10 Signature Date

Please Read These Notes

1. When travelling by rail or coach, expenses are limited to the cheapest available rail or coach fare plus travel
to/from the station.

2. Except for MMA claims, all claims must be Official Use Only

supported and accompanied by a valid receipt. Activity % Budget Line

3. Claims can only be paid by online bank transfer.
G=100% 256385
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		REA FORM 5

		Return form to: 
Royal Engineers Association



Brompton Barracks



Chatham



Kent  ME4 4UG





		         ROYAL ENGINEERS ASSOCIATION - ANNUAL GENERAL MEETING         14 OCTOBER 2017





		NOTIFICATION OF ATTENDANCE OF A BRANCH DELEGATE





This form is to be used to notify HQ the details of the Branch Delegate to the AGM.


It should not be used to notify the attendance of Council Members.


Please read carefully the notes overleaf before completing this Form.

		Branch represented :

		





		Name of delegate :

		



		Address of delegate :


[AGM papers will be sent to this address ]

		





		Post Code

		



		Email Address

		



		Telephone number

		





		Expenses claimed

		 £





		Signed

		



		Appointment

		



		Date

		





HQ USE ONLY.

		Received on

		

		Delegate card sent on

		



		Acknowledged on

		

		Papers despatched on

		



		REA Form 21 sent on

		

		

		





NOTES:

1.
This notification form must be received at HQ by 15 September 2017 in order to comply with Rule 11.16.  Forms arriving late will only be accepted in exceptional circumstances.


2.  
Only Branch Delegates and Council Members may claim expenses to attend the AGM.  Claims must be made on REA Form 21.

3.
Only one delegate per Branch is permitted. [Rule 11.14].


4.
In order to reduce the cost of travel, maximum use is to be made of rail and coach travel including the use of “Supersaver”, “Apex”, and other available discounts.  Please note that any claims submitted to HQ REA must be accompanied by receipts. 


5.
Claims will only be paid through online transactions; cheques will not be issued. Claimants should take time to make sure that they provide accurate and legible bank account details.

6.
Delegates should ensure that they have sight of the REA Trustees Report & Financial Statements sent to Branch Secretaries in May 2017.


REA FORM 5 Return formto:  Royal Engineers Association
Brompton Barracks
Chatham
Kent ME4 4UG

ROYAL ENGINEERS ASSOCIATION - ANNUAL GENERAL MEETING
14 OCTOBER 2017

NOTIFICATION OF ATTENDANCE OF A BRANCH DELEGATE

This form is to be used to notify HQ the details of the Branch Delegate to the AGM.
It should not be used to notify the attendance of Council Members.

Please read carefully the notes overleaf before completing this Form.

Branch represented :

Name of delegate :

Address of delegate :

[AGM papers will be
sent to this address ]

Post Code

Email Address

Telephone number

Expenses claimed £

Signed

Appointment

Date
HO USE ONLY.
Received on Delegate card
sent on
Acknowledged on Papers

despatched on

REA Form 21 sent
on






NOTES:

1. This natification form must be received at HQ by 15 September 2017 in order to comply with
Rule 11.16. Forms arriving late will only be accepted in exceptional circumstances.

2. Only Branch Delegates and Council Members may claim expenses to attend the AGM. Claims
must be made on REA Form 21.

3. Only one delegate per Branch is permitted. [Rule 11.14].

4, In order to reduce the cost of travel, maximum use is to be made of rail and coach travel

including the use of “Supersaver”, “Apex”, and other available discounts. Please note that any claims
submitted to HQ REA must be accompanied by receipts.

5. Claims will only be paid through online transactions; cheques will not be issued. Claimants
should take time to make sure that they provide accurate and legible bank account details.

6. Delegates should ensure that they have sight of the REA Trustees Report & Financial
Statements sent to Branch Secretaries in May 2017.








