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All REA Branch Chairmen 08 November 2017 
 
 
 

Gentlemen, 
 
 

I am writing to you today to tell you that HQ REA will shortly be sending the 2017 Annual Branch 
Financial Summary Form to your Branch Treasurer, and to elicit your support to ensure that your 
Branch Summary is submitted to HQ REA in an accurate and timely fashion.   
 

The main problem is that many Branches wait until the last few days of January to send in their 
Summaries.  This is done in the belief that their Summary is numerically correct, will reach HQ REA 
by the due date and be accepted.  Unfortunately, in many cases, the Summaries are incorrect and 
do not balance.  There then follows discussions with the Branch Treasurer and the Assistant 
Controller to determine where the error is.  This takes time, sometimes weeks, and is a source of 
great frustration within this HQ.    
 

Each year there are some 118 Summaries to check and log.  Last year was particularly notable in 
that our request for Branches to submit their Summary by mid-January was embraced by most 
Branches and we had one of our best year yet in terms of timely submissions. 
 

I encourage you to take an active and personal interest in the submission of the 2017 Branch 
Summary.  I ask that you make contact with your Branch Treasurer and confirm that he/she is 
confident of submitting an accurate and timely response.  Additionally, I ask again that your Branch 
submits its Summary to HQ REA by mid-January.  This will provide enough time for HQ REA to 
check each Summary and if necessary contact the Branch Treasurer to rectify any problems. 
 

For those of you who are new to the submission of the Annual Branch/Group Summary, I provide 
some background.  There is a legal requirement for REA Branches and Groups to submit to HQ 
REA by 31 January annually, signed copies of scrutinised

 

 financial returns declaring Income, 
Expenditure, Assets and Liabilities as at 31 December.   

 
 

 



 
 
 
It is not necessary for a Branch or Group account to be audited before the Summary is submitted, 
but it is necessary that the figures on the Summary are scrutinised for accuracy

 

 by two independent 
Branch members before submitting to HQ REA.  This scrutiny includes checking the calculations on 
the Summary to ensure they are mathematically correct and that the account balances. 

In order to provide assistance to Treasurers, the Controller produced ‘A Treasurers Guide to 
Completing the Annual Financial Summary’; this is available to download on the REA website. 
 

I look forward to your support and an early submission of your Summary.  I believe this will go some 
way to relieving the considerable pressure that late and inaccurate Summaries places on staff here. 
 

Regards 

Neil 

 

 

 
Copy to: 
 
All Branch Secretaries 
All Group Secretaries 
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